T l Page No. 81 ik EXPt. No. . . Date [

| ( l‘q J How 4o Create ,Save,mw a workbook?And allo shots how 1
" Mo ood

(rate O Mew Wor Ksheef 70_£eaie_<l new workbmk |

move on barbj'fago View - [

i) Seled  new

= tiiy_Sefoct blank Loorkbook under Rvailable femplate -

g = @lick onihg Iniext ophin To B v Oteote: A new warkhylt by in ‘\’nefr(epwmdmu

& TR l a9 e Aheet SaniNG A LoRKBOK: To Aave the wtekboole’

"l'; =l 1.1 ek the %xlo tab andatlec! Aave o Aave ax optio,

¥ J ’ . 9| Solect Q. Jaloler  uuhog Jou L woulel like o Aave the Sheet,

H“"TShceJl@aj/g’hfm/a/ Wr I rf (FpHJl] Ple “name. whuch bmu want o ﬂ.l\r(’.‘b b]@ﬂf( ASheot

- Thod | amd &(M Q Jave _an 1Gpe Ry mlauﬂj ]‘)JA o XIAX ,ppormaf

J”———'mgeﬁf\e s ﬁmﬂﬂu cluck on Save nd | Spun will b ggvedd |
Move or oy | itk the enteved mome in the Aeuded lonm,on
Q N&w md»?ed ’ EEenMIg A Norl’AhPef To ‘Henclmf a__aumxkhheet ! q
T‘;ng\' . ‘ Li Dguble - dlu'l‘ the  Sheet tab 1o Aelee! it- The ed A highﬂgm‘edbu
Hide , Lo Wack box-

ick o the Aheet tab Ond  Aelect Rengme. o)shahﬁmm'fnn
I _Abatkui mMen The texs Jh hmh[hthrm{ by Q blﬂl‘kbdp)(

, _L;rg_hﬁ A hew Name _Por 'H?P W l‘k/\hr"gf )
LY |




pont Achve Sheeh

onty print The aghive Aheeh

ﬁ Print Rctive Aheely

onky Print the achve Sheets

Prind eviire Workbook

Print” the eriliv workdx -

%)

Pd Aelochon

T orty prnd dhe anotendt Atlipetia,

l Tavroce Print Gyea
N s

( Page No. ’33’7 Exp£ No - i)ate

|
- el _
_LEMMM_'ML ueu nmrd o bnM
_&;JD—WMMMMQ_AWU%@ ek the ﬂun&f 111 |
- ek the rrH\Pn LU0k Mheet
3| click Jiley and “hen ik loving -
" "o
4| Cew BJd1P T
4

(e _\‘h? \:m)\j botton .

a‘l,ag»enm

To ?ritd’ the Entire Workboak:

1 duck the Dite tab 3 fid o aprems the paing pome-

Sellect fnvd bt upskbook )Mm_‘ﬂ\e prand k’ar\ap oo b - dawn

TORTUA -

Qe Hhe  brivd potton

e —

S e —
w Teacher’s Signature : s

\\‘ B )




L

——T——

—T — |
T —— l
|

(formoth 'BTM' m & Worlisheef . de or itallec) |

[ Page No. 33 o Expt. No. Date . J

. Jpormma NW — ==

| textin mula by TQA(’.Q{U’HT

ek He bod o itadtic CommanadA-

To formOt TN a» undexlinegia. %Qed the 10 or ceQQx Hou wantto
bnrm(l’t

\ cuck he dmh d(\mh Qow et 1o Yhe  onolerQine command -

SeQock “\‘N’ )s\noio und®WQine o Doukle ondexdine Oblion .

Font

leﬂ'} ek the d}mb down_axson next to the ﬁomxmbm

3
Q
4Jb_cmn&;g;mg Jond Mule 1 Select the el or cella Y wantto
D(\m‘\
Y

| Select ¢ Dmr MuQe Do the Qiah.

al

MIRAJ J

7“

<rn the Home tab-

_To_f.bonm +the Jnh+ A(}ua— Seloct the el or cellueau LuGnt
_-thrwmat J

‘D, dack the dunh- dan Gan heim_gniww
4 vore 40k

L Selod o Jnrd A\sg Dstom ﬂ\oﬂxw
5o chame 32 tret > e s bt T Bl ]
Mormgt

4Le££4 (k. the d?m,b— down A Hag hPrTJD_ﬂjﬁ_‘t_&f_(abude_
L(\‘p\gy Blette  funld &1\;‘%&0)‘

Teacher’s Signature ... ...




__J_,_ﬁ,_:;::;;::_f:::—//__;: ‘L-Ege(}]o 3L{ . . EXpt. No. . ... o

 lor

|

| |
| 1 LN ’MMMM@MMM
li | 5| Select G ol
l?i ¢ | Tk g
i; 42 (ut) (Dbu bnA-he
“ _ﬁjg_caagu’ne cew oY () #nge pouy  want o cut-
11 : N Cligk et budion mj he hame tab. Py (sl +X.
| | Cuck the o) auhoxe you  wamt 4o barte youn datn -

: WL gk the ot e Rrgs Gl V- O

:‘I ; . CoF\nrm data In Mitrolalt Ev(eﬂ-

\l‘ : . IV )MWA —kh’r?mt Cluck a el or mjﬂﬂaﬂa cetlsto
I | IR hiGhDCaMY +hem

H . ‘ 2| Prewm ax\duhmld down the (b kuy on the keve

| | Prexs  Ond yoloare the ( K:u, m#kour Rﬁﬁmm\a H~q
11 | el Kay.

| f AYY\O‘(\Y\Q Yordé auld around the Aelected e/

ek A dostination @0- (ohosn ﬂo'{aulhﬁ mu@_@maé@m
. - Al the ol0 in the '|'0|a '
I a

4 Premt  On hold dnrm\ the f:bukau onThe Dy
f o Preg Qad swlease theV ey NE valzasng the OBcpta)
I 8. |

| e dubliad dotg Ahadd fe non be in KA the
\_0\’\8\“0& and  dodnatio. JO\ Q(tﬂtm/\\

N

Teacher’s Signature ... .. .

— |
—
—
—
— |
MIRA]
¥_;

By  -—_



\

|

I

1\1

|

N,

u

|

t

‘ Tow Heigid (L

Row Heignt = [30 :I

‘h

\\ (ROW e gt chodaughe boe )
\‘\ Column Width | LLE
tl olomn N | I5
|
| | Ok el
1 _
| (©lomn Width dJMG(j box )
l

L

—— o C—— — )

-

»

. Page No. S Expt.No.

161 For_'mﬂ’lw Width, (6Ll height, olowr, Borden , Cetgnus Lmbosing
%

—thﬁ_(ulum_ﬁumom 1o madn);

Date o J

easusement;

_—‘:_cﬁm %vmr.;\ 7Formonj Command.

"Ihejormﬂf M};_domn men ak\oeam Seloct ©lomn
111114

UMZOMUMent

The @lumn  _udth ﬂaDoﬁ bax. a#bpg,g,ﬁﬂm aé}awﬁ’&f

ek ok. The wudth o) eack  pelectod !kn)umn wudd e

changed W youy xuml:ghf’ef

5

) To et Raw f%hum‘&_ai)mf&mm
»[Qelect the Houn Y& auant 4o modil,

ek e Home fab-ﬁ (ells  QHoUb =T F%\r}mm temmand, 7The

Jormaoct d)mk dotwn  menu aﬂfemus Sloct Row  Hewght

S—

The Rew Hem}d dialog  hoy Otbl)eam fntén g Aii,eac:p,é mmu%m.
L L ek ok ThP /\Pﬂarrecf) Rauwn 'ﬁf’m}\j wuU he ¢ nn&adl‘nuonn

— L uonkaheet.

iy To add Q. borden’ 9 Select the el or e n You _guant
— Ho Jormat -

e the Home tob . A wonu gl QbbeQy Aunth bordey |
-] ngpi ik an_option Juom the st o selocti

VAL Teacher’s Signature S S F
¥\

(6)11‘}’ the dxop down awww nedt 1o the bordesu COmmah




FT'A_._f
H —
| (A B3 D lelF g G
4l | _— ..; : A
§: I 1 : |
3 | 345 | : 3
bv):‘:i 4~ b l, . $ . ? ! -
S Sy t ; |
é w] . _-F__‘ ]
LZ RSN — il ..,L,M.‘.r.‘wi.. -
5 RutoAom Y _27 i b —
' Sortd Finc\ v
\ Eting
\ R cl o] € G_
| "
2 123 ,
ey 345 : |
%‘ 243 [
3 _
< | Ly
7 1000
|
= T 4‘_1—:::‘”‘//)

Type the m&mmm%ommmm
0

) (),P a cg]nmn in umKAheef

Cu  the Hame b= Fditing FLou

ﬁﬁ_&pmmn_qzmmand_
umbey il be ddod o @l BT, orthe cell
mmedl(ﬂ?ﬂu henaodh Yhe dolined )‘(,anaen) I OA .

\h

Notice “Pne )onmﬁo-— C,gm (RS rm h(g)\ keen Adzmed tacerl

37

Teacher’s Signature




| 8
4 |
5 )
3 Il ha
Y
5
(Fillhandd )

" DageNo. 37

N

,60(1‘ uong -

S
=S X ill_olsHon, L® ang the oftian

0

]

Teacher’s Signature




|
seled 0 & WW e

|~E7\
‘iivmndb:

. sdﬂ(‘j' AQE%O"T‘GI
filtey

I SRS
lﬁfgmmmmmgw

'11 sorl g fosmatlegl |
(unfom Aort- -
i?]’: Alten

( Sorting" Sort Amotdes) T

I n4 - ,d;
] n 8
1 3 —
| 2 | 4
B 5
4 -4
T
A B
1 -hy
2 0
N 3
9 4 i
S 5
( SO¥ted bin)

A

Page No. 3
L/g’“\

—

/ﬁmﬂa&x—?ﬂmwmw@i_mmw

st A

umneial orden-

LA b -

Ur—n-e_OIdﬂl_HﬂmL dalg

e |

bdem_uML\

il Seloct @ cell in the  colomn lonn Wyt 1o Aolt (A calomn

ik the Aot § Mj(’n (Ommany in_the Qdi‘ﬁm ammJ,.

o the  Home tah. C,ejlari Aort Amatlest 1o

Now the data in the Abwnd)\hﬂof Y he OYGCNUA <of

/mumﬁuwlh dem Hhe. Amallnt o Kamw\‘r Nekisa.

—
%
E—
E———
]
MIRA-J Teacher’s Signature




e e I

(Seect Gy (e within the 1ange Eowgu\)(@mg)

(,‘..—.—»_;-u)

T ¢ |

al P 8| ;——f——‘r"
1 ]LNST Fuksl DAY Amoond
T‘; God ﬁm_jf_ | Medoy | 350
3 | koman___| Prem g Yo |
} Wednesdes 340
13| Swma 5]
| S| Singh Govy Nedanerday |
%6 pittal lﬂwmd .T'“"‘bd“ﬂ |
= Bt |
NER | Fherrs
‘lb Sort | FiHO wwmd
A
Sovt & filten
(i Iter CcOmmanol ]
4 | A 8 £
L1 [IRST [ | Y @ Day [@)[ fwmoun ]
| Y (sharma Puryeet 3 3Y0

(Fittorivy filtered doto

a0

{ Page No. 3?

Expt. No,

Date

Whot & fiter 2and how o ne f inps excelz

follow the l:xeDam merctioned AtepA fo do thy

1y Place A avtsar on the Heads, Sinils

) (hoohe

dog +ou, vy ).wm to Aet 3,146

(lek  he d)mh nlnmh

A0 W \\? the Area 90w Heodorn and

i\

stomore Yo chack movtls Juom Aeloct AW sohich Lnaelochs ey

Them  Aelocd the  check Umanlr )or Ano 86 wchugh

J.uJU JI Hﬂ'

the dotn  amd J\o()om dat nﬂ Ahma A\w36

Somo o—! the Mo nmmprA Qe -nrunA\m - these Swowp coday

the }VHPle,d /hLd.dPh\l‘iﬁDtQ

Thare s At~ doton Quigan inthe  &a  (0lomp mowe Ahoy

a__ds

(= Qnitox that

[ndl(odeA the (olumn





{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}



